The Italia Conti Academy of Theatre Arts
STUDENT PROFESSIONAL CONDUCT – SUMMARY
The Italia Conti Academy of Theatre Arts is committed to providing a professional
multi-skilled theatrical training and to fostering a suitable environment for a
successful learning experience. To this end it requires students to abide by the
following code of behaviour.


Discriminatory, harassing or sexist activity will not be tolerated within the
Academy. Students should identify, counter and refuse to participate in any such
behaviour. Any pupil or student who believes they have evidence of such activity
within the Academy should report the matter immediately to their Year tutor.



Bullying will not be tolerated within the Academy. Any student who believes they
have evidence of such activity should report the matter immediately to their Year
Tutor.



Students are required to value and respect each other’s individuality and talents.
Relationships among peer groups should be mutually supportive and be based
on professional respect.



Inappropriate language will not be tolerated within the Academy. Students heard
using derogatory or offensive language will be referred to an appropriate authority
figure for discipline procedures.



Students are required to pay attention to personal grooming and hygiene at all
times. External appearances should reflect the high expectations which are an
integral part of theatrical life.



All students will be required to be at college by 8.30 am. Although at times we
understand that transport can be unpredictable, it is expected that you have
considered this in the planning of your journey so that you arrive on time for you
professional commitments.



All students are expected to be in their class well before the 9.00 start, either
warming up or going over previous class work. Lateness will be perceived as
unprofessional conduct and therefore you will not be offered the opportunity to
attend the class. In rare circumstances the tutor will use their discretion.
All late arrivals MUST REPORT TO THE COURSE ADMINISTRATOR to give
reasons for being late.



All lessons including rehearsals must be attended punctually. If after 10 minutes
a member of staff has not arrived to take a lesson, a student from the class
should report to the Course Administrator (Level 6) meanwhile the class should
remain in the room.



No student is permitted to leave the building during timetabled hours.



Students leaving the building, this includes lunch and after college, must be
appropriately dressed and behave in a manner that reflects the college’s values.



If whilst at college a student feels unwell and unable to attend their classes, they
should report to the student welfare officer (level 1).



Students who are absent for whatever reason are required to phone the Rachel
Dillon on Reception on 020 7608 0044 to inform the college of your absence.
Following your advice that you will not be attending college, an email will be sent
to the fee payer informing them of your absence. Consequently, funding
agencies, parents / guardians will be informed. When you return to college you
must report to the Course Administrator’s office. It is your responsibility to ensure
that the record of your attendance is accurate.



Appointments should be arranged outside college hours. If this is unavoidable
you should inform the Course Administrator before booking any appointments. If
it is an emergency medical appointment, then you are deemed too ill to attend
college.



If a student is unable to attend rehearsals including technical runs, the
choreographer or director has the right to withdraw the student from their
performance.



Students are required to meet all work deadlines; any extensions of a deadline
must be negotiated with the member of staff concerned.



Students are expected to prepare systematically for all internal and eternal
assessments / examinations and must adhere to the rules and regulations
governing the conduct of assessments and examinations.



Photographing and recording of classes without permission and or placing of
such material on public domains such as YouTube is strictly prohibited.



Whenever possible, any unavoidable absence shall be agreed with the Course
Director or Principal. The college will not authorise absence for holidays during
term time. In all cases it is the student’s responsibility to catch up on work missed
due to such absence.



All students are required to wear the appropriate attire for each class.



The use of drugs or alcohol is strictly prohibited. Any student caught using drugs
and alcohol will be immediately expelled from the course. Drug use will be
reported to the police.



The college must be a safe environment for all. If a student is found to be in
possession of an offensive weapon they can expect to be subject to full
disciplinary procedure.



The use of mobile phones in studios is strictly prohibited.



Smoking in front of or within the vicinity of the building is strictly prohibited



Jewellery must not be worn in class or rehearsals.



It is every student’s individual responsibility to ensure they familiarise themselves
with Academy procedures and policies. These are regularly updated and are
normally sent separately via electronic mail. Copies are also held in the student
office.



The Academy promotes British Values.

